
Code of Behaviour

1. All students of Coláiste Pobail Fóla are expected to be respectful and mannerly at all 
times. 
   

This means.. 

Greeting people in a polite and friendly 

way. 

Saying thank-you to one another, to staff 

and to guests 

Using polite language when dealing with 

each other and all staff members - bad 

language is not to be used at any time 

Allowing everyone to contribute in class 

Respecting the opinions of others 

Never using physical violence or making 

threats of violence - Creating safe space 

Because… 

• Coláiste Pobail Fóla is a friendly, 

caring, happy place to be 

• This creates a positive, productive 

environment for all to work in 

• Respecting others is part of 

community living 

2. All students of Coláiste Pobail Fóla are expected to wear the full school uniform in a    
    clean, neat and tidy manner. 

   

This means.. 

• Students wear the school jumper, white 
shirt, school tie, school skirt/trousers, plain 
black shoes/runners, plain navy jacket 
(school jacket?)  

• School skirt must be below the knee 
• PE gear consists of school navy tracksuit 

bottoms, white Airtex T-shirt, navy 
tracksuit top and plain black footwear?  

• School sports-team attire should only be 
worn for sports events in good condition 

• No pyjamas or leggings are permitted at 
any time - black tights may be worn under 
socks

Because… 

• The uniform represents the students 

respect for themselves, the school and  

others 

• The uniform promotes the equality of 

all students 

• The uniform promotes a sense of pride 

in the school community 

• Tied back hair is a health & safety 

requirement for practical subjects. 



• All items of uniform should be clearly and 
discreetly labelled 

• Make-up, nail extensions and false 
eyelashes, if worn, should be discreet. 

• Hair should be tied back while doing 
practical subjects such as Home 
Economics and Science. 

• Hats are not permitted in the school 
building

3. All students of Coláiste Pobail Fóla are expected to attend all classes and to remain on  
the school premises throughout the school day.   

This means.. 

• An email to info@cpfola.ie or a phone call 

is required for any absence from school or   

class 

• Mitching from school or class is 

unacceptable 

• Leaving the school premises during 

lunchtime without permission is   

unacceptable 

• It is not permitted to leave the school 

premises at any time without permission

Because… 

• Regular class attendance is essential for 

learning and progress 

• The school has a duty of care for the 

students during the school day 
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4. Students of Coláiste Pobail Fóla are expected to have their Journal with them at all times 
and to get it signed by a parent or guardian each week.  

This means.. 

• Having your Journal on the desk during 
each class 

• Recording all homework assignments in it 
• Ensuring it is signed by a parent/guardian 
• Presenting it to your Mentor when 

requested 
• Producing it when requested by any 

member of staff 
• Keeping it safe, clean and graffiti free 

Because… 

• It is a record of home and school 

communications 

• It is record of all homework 

assignments 

• It is a reminder of equipment needed 

for class 

• It contains valuable information 

necessary for student life

5. All students of Coláiste Pobail Fóla are expected to be organised and prepared for class  

This means.. 

• Labelling all personal property and iPad  

• Knowing your timetable 

• Organising relevant items for class the 

night before (e.g. PE gear, ingredients, etc)

Because… 

• Lessons can start on time and achieve 

maximum learning 

• Being organised will prevent you from 

being late for class and avoids 

disruption 

• Learning cannot take place without the 

relevant equipment 

• Labelling prevents loss of belongings



6. Students of Coláiste Pobail Fóla are expected to fulfil all responsibilities with regard to 
homework and classwork. 

This means.. 

• Recording all homework in school Journal 

- written, oral, aural, project and practical 

work 

• Completing homework neatly and in full 

• Presenting homework to the teacher on 

time 

• Being willing to comply with all 

instructions and participate fully in tasks 

given by the teacher 

• Finding out and completing homework 

missed through absence 

• Homework must be your own work 

• Organising and following a study plan of 

revision for class, mid-term, Mock and 

Summer exams and meeting the deadlines 

for Examination Project work

Because… 

• Homework is an integral part of school 

life 

• Homework reinforces classwork 

• Homework allows students to work to 

deadlines and also to practice 

independent learning 

• Homework helps students to focus on 

areas requiring further work 

• Revision is essential for maximum 

performance in exams 

• It is a means of communication 

between home and school  

• It contains essential information for all 

students 



7. All students of Coláiste Pobail Fóla are expected to be punctual and to account for 
absence, lateness or appointments through email info@cpfola.ie and logged on VSware.

This means.. 

• Being in at 8:30 for Roll Call 

• Presenting absence or appointment note 

to class Tutor 

• Going promptly to each lesson 

• Parent/guardian notifying the school of 

extended absences by phone or e-mail 

• Students are expected to follow proper 

procedures for going home sick or leaving 

school early. Failure to do so will result in 

detention.

Because… 

• Every day counts 

• Being punctual allows class to start on 

time 

• Punctuality promotes personal 

responsibility and respect 

• The school has a legal responsibility to 

keep accurate records 
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8. All students of Coláiste Pobail Fóla are expected to turn off any personal electronic 
devices during school hours and at school-related events. 

This means.. 

• Turning off your mobile phone before you 

enter the school premises 

• Electronic devices should remain 

switched off at all times 

• Students are not allowed to use electronic 

devices during substitution classes, break, 

lunch or after-school study 

• The safety of electronic devices are a 

student’s own responsibility 

• Electronic devices can be switched on 

again when off the school premises 

• Parents should not attempt to 

communicate with students on their 

mobile phones

Because… 

• Personal devices switched on cause 

distraction and disruption to a 

productive learning environment 

• Recording people on undisclosed 

electronic devices is an invasion of 

personal privacy and can cause major 

upset and embarrassment 

• The use of mobile phones on school 

property and during school hours can 

facilitate bullying 



This means.. 

• No student should use or be in possession 

of illegal substances/items 

• No student is allowed consume alcohol or 

use illegal substances on the school 

premises, in school uniform or during 

school related activities 

• Smoking and vaping are illegal in or on 

the school premises, which includes the 

school grounds, or while wearing the 

school uniform

Because… 

• These substances are illegal 

• These substances are addictive 

• These substances have serious health 

implications 

10. All students of Coláiste Pobail Fóla are expected to behave appropriately and to respect 
the privacy of others. 

This means.. 

• Behaving appropriately both in school and 

in public 

• Not repeating, discussing or ridiculing 

sensitive information revealed within the 

school community 

• Not posting photographs of people online/

in text messages without their permission 

• Not videoing, recording or photographing 

people without their permission 

Because… 

• Everyone is entitled to privacy 

• Revealing private information about 

another person could lead to hurt and 

upset 

• Revealing private information about 

another person could lead to spreading 

of rumours and bullying 

• Recording someone without their 

permission is illegal 

9. All students of Coláiste Pobail Fóla are expected to comply with school rules, as well  
    as the law of the land. This includes the law in relation to illegal substances (drugs,     
    alcohol, cigarettes, etc). 



11. All students of Coláiste Pobail Fóla are expected to respect the school property and 
that of others. 

This means.. 

• Stealing is totally prohibited 

• Being careful with all school property and 

equipment 

• Vandalism is totally prohibited  

• Following instructions on the safe use of 

equipment 

• Not using/taking equipment without 

permission  

• Not writing or drawing on or defacing any 

school property/property of others 

• Keeping classrooms, toilets and communal 

areas clean 

Because… 

• Stealing is a crime 

• Damage to school property causes cost 

and distress 

• Misuse of school equipment can lead to 

injury 

• Defacing school property damages the 

appearance of the school 

• Littering is unacceptable 



Ladder of Referral  

Role of Teacher  

1. Verbal/non-verbal warning stating that the behaviour is inappropriate  

2. Class teacher records the incident in his/her/their teacher journal 
3. Teacher may ask student to move seating position in class 
4. Following 3 warnings, the behaviour will be recorded on VSware 
5. Teacher may assign extra work  
6. Class teacher may request a verbal apology and/or extra work  
7. Class teacher may assign lunch time detention  
8. Persistent low level behaviour may result in a phone call home from the subject teacher  
9. Class teacher may invoke the Q System and the student may be removed if teaching and 

learning cannot continue or if there is a breach in health and safety  
10. Class teacher may refer the student to their mentor or may escalate to class mentor if a 

serious incident occurs.  

If behaviour persists, the issue will be escalated to the next stage of the ladder of referral  

Role of Mentor 

1. Mentor should monitor VSware on a weekly basis 
2. Mentors should schedule Friday detentions on Thursday before 2pm  
3. Mentor should speak to student regarding behaviour  
4. Mentor may issue a restorative practice sheet to student 
5. Mentor may refer the issue to Year Head and inform student that they’re being written into 

the Year Head book.  

Ladder of Referral: 

What the ladder of referral is???



If behaviour persists, the issue will be escalated to the next stage of the ladder of referral 

Role of Year Head  

1. Student will be interviewed by the Year Head  

2. Year Head may give student detention  

3. Year Head may ask class teachers to fill out a Student Profile Form  

4. Year Head may phone home/arrange meeting to discuss behaviour  

5. Year Head may place student on Orange Report Card (Specific targets based on profile 

forms) 

6. Year Head may refer student to Care Team 

7. Year Head will review student progress/behaviour after one week  

8. Year Head will follow up with parents/guardians  

If behaviour persists, the issue will be escalated to the next stage of the ladder of referral 

Role of Deputy Principal  

1. Deputy Principal will phone home/issue a letter to arrange a meeting  

2. Deputy Principal will issue a Red Report Card to monitor behaviour  

3. Deputy Principal may issue internal suspension  

4. Deputy Principal may ask parents/guardians to take student home immediately  

If behaviour persists, the issue will be escalated to the next stage of the ladder of referral 

Role of Principal  

1. Principal may externally suspend student  

2. Re-integration plan for student on return from suspension 

3. Individual improvement Behaviour Plan may be set up for the student. 



If behaviour persists, the issue will be escalated to the next stage of the ladder of referral  

Role of Board of Management  

1. Matter is referred to the Board of Management  

2. Board of Management may meet with Parents/Guardians  

3. All options up to and including suspension/expulsion may be considered 

4. Re-integration plan fro student on return from suspension  

5. Individual Improvement Behaviour Plan may be set up for student  

6. Referral to Care Team/Counsellors  

7. Matter mat be referred to Supporting Agencies e.g. NEPS/NEWB 

8. Expulsion is a very serious step and one that is only taken by the Board of Management in 

extreme cases of unacceptable behaviour.  

9. A parent or student aged over eighteen years, may appeal a decision to expel to the 

DDLETB  

This Code of Behaviour is reviewed annually and the updated version will be put in the 
school website when completed.
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